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Spring 
Semester

Course Code Course Units Notes Advising Notes

Program 
Course

SUPV 001 Elements of 
Supervision

3 No prerequisite is required for this course. This 
course is a basic introductory course covering, 
in general terms, the total responsibilities of a 
supervisor in industry, such as organization, 
duties, and responsibilities, human relations, 
grievances, training, rating, promotion, quality-
quantity control, management-employee 
relations, and related topics.

It is recommended that students 
take this course as soon as it 
meets their schedule due to 
limited offerings. This course 
is typically not offered during 
Winter or Summer.

Program 
Course

BUS 011 Job Retention & 
Responsibility

1 BUS 011: Topics include job orientation, 
business ofýce employer expectations, 
customer service, dealing with difýcult co-
workers in the ofýce, goal setting and career 
planning, mentoring, continuing education, and 
business ethics.

This course is offered online. 
Course availability is limited. It 
is recommended that students 
register for this course as soon 
as it ýts their schedule.

Program 
Course

FINANCE 002 
or MGMT 015

Choose one 
elective

3

/Student-Services/Academic-Counseling
/Student-Services/Financial-Aid
/Academics/Schedule-of-Classes
https://bschool.pepperdine.edu/undergraduate-programs/business-management/
https://woodbury.edu/admissions/undergraduate-admission/transfer/
/Student-Services/Transfer-Center
/Student-Services/Transfer-Center/Transfer-Services/Book-Counseling-Appointment
/Student-Services/Career-and-Job-Services
/CEWD/Career-Continuing-Ed/America-Job-Center-of-California-(AJCC)
/CEWD/Career-Continuing-Ed/America-Job-Center-of-California-(AJCC)
https://www.youtube.com/watch?v=bXFIUBV0I0Y
http://elac.edu


Frank Aguirre
Department Chair
aguirrfj@elac.edu
(323) 260-8147

mailto:aguirrfj@elac.edu

