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Certificate of Achievement Application Procedure

1. Check thecollege catalog to ensure you have taken all the necessary courses. Your calculated GPA will be in the computerragrsctorss i
haveturned in their grade sheet to the OfficeAofmissions.

2. Indicate whichcertificate you are applying for. Requesfith incorrect titles shall be returned.

3. If you have taken courses for your certificate at another institution outside the Los Angeles Community College Districdt hawe official copies
on file with the Admissions and Records Office. Hand delivérakscripts are not accepted.
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employment, volunteer work, or internship contributions.

5. When you have obtained and attached all the necessary items, please submit them to Admissions and Recordd @5fic& [{E1Admisions and
Records Office wilreview and approve your request.

6. TheOffice of Continuing Education & Workforce Development
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